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A. Supplier Registration
1. Supplier will receive invitation mail with link details or be able to find them on the ESL
website

https://ehog.fa.em?2.oraclecloud.com/fscmUl/faces/PrcPosReqisterSupplier?
prcBuld=300000003585149

2. Once the supplier clicks on the given link the Registration page wiill open.

ETHLOKPIAN m P AA~
Company Contacts Addresses Business  Bank Accounts Products and Review
Details Classifications Services
Register Supp“er: Com pany Details Back Next Save for Later ~ Register Cancel

Enter a value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.

b Company D-U-N-S Number

* Tax Organization Type v Tax Country v
Supplier Type v Taxpayer ID
Corporate Web Site Tax Registration Number
Attachments None == Note to Approver

Your Contact Information

Enter the contact information for communications regarding this registration
* First Name
* Last Name
* Email

* Confirm Email

3. Enter Company details. Enter supplier information in the Company details section. Enter
company name, Tax Organization type, D-U-N-S number (TIN Number), Tax country, and

contact information.

Note: The D-U-N-S number is the TIN of the supplier



https://ehog.fa.em2.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000003585149
https://ehog.fa.em2.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000003585149
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Your Contact Information

* First Name
* Last Name
* Email

* Confirm Email

Enter the contact information for communications regarding this registration

Alex

Kibbe

alex kibbe@gmail.com

alex kibbe@gmail.com

Company Contacts Addresses Business  Bank Accounts Products and Review
Details Classifications Services
Register Suppﬁer; Com pany Details Back  Next Save for Later  Register Cancel
Enter a value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.
| * company ALPHAFURNITURE | I D-U-N-S Number 123456781
I * Tax Organization Type Corporation v I I Tax Country Ethiopia v I
I Supplier Type Supplier v l Taxpayer ID
Corporate Web Site Tax Registration Number
Attachments None == Note to Approver
4
Your Contact Information
Enter the contact information for communications regarding this registration
* First Name  Alex
* Last Name Kibbe
* Email  alex kibbe@gmail.com
* Confirm Email  alex kibbe@gmail.com
. ' ' . . .
e Click on'Next' once all necessary information is entered
Company Contacts Addresses Business  Bank Accounts Products and Review
Details Classifications Services
Register Supplier: Company Details Back - SaveforLater = Register  Cancel
Enter a value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.
* Company ALPHA FURNITURE D-U-N-S Number 123456781
* Tax Organization Type Corporation v Tax Country Ethiopia v
Supplier Type Supplier v Taxpayer ID
Corporate Web Site Tax Registration Number
Attachments None == Note to Approver
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4. Contacts page will open.

o [9 AA IO

0O 6 © 6 6 0

Company Contacts Addresses Business  Bank Accounts Products and Review
Details Classifications Services

Register Supp”er: Contacts Back  Next Save for Later ~ Register Cancel

Enter at least one contact

Actions v View v Format w == Create /‘ Edit  J{ Delete Freeze Detach Wrap
Name Job Title Email Administiative; | 'Reguiest.User Edit Delete
Contact Account
Kibbe, Alex alex kibbe@gmail.com v v Ve X

‘ 3

Columns Hidden 7

° Click on ‘Edit’ to edit contacts.

ETHLERIPIAN A ©O .

J v Contaces P
eta
Register Supplier: Contacts SaveforLater  Register  Cancel
Erter & \oast ore contact
Acsors v View v Fomat w +me Oelete Free: s Oetach
Administrative  Request User
Name Job Title Email Contact Account Edit Delete
Kibbe Alex slex Lete@gmad com v v 7 X

Codumng Hidden 7

e Check the contact details and enter if any details are missing. Once all details
are entered then click on 'Ok’

Salutation | v -
X : Phone

* First Name  Alex
i -
Middle Name Mobile

* Last Name  Kibbe

-
Job Title Eask
+| Administrative contact
* Email  alex kibbe@gmail.com
< User Account
+ Request user account
Roles
Actions w View w Format w x E=E Freeze Detach Wrap

Role Description

Supplier Accounts Receivable Specialist Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking inv...

Supplier Bidder Sales representative from a potential supplier responsible for responding to requests for quote, r for proposal, requ

Supplier Customer Service Representative Manages inbound purchase orders and communicates shipment activities for the supplier company . Primary tasks include

I OK I_(;ancel
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e Click on'Next'.

ETHLOGPIAN 5 @
©—@ O O 0 O O

Company Contacts Adds B Bank ts Products and Review

Details Classifications Services
Register Supplier: Contacts  Back I Next \I SaveforLater ~ Register  Cancel
Enter at least one contact.

Actions w View w Format w <= Create ¢ Edit J{ Delete Freeze  [='| Detach Wrap
. Administrative ~ Request User -
Name Job Title Email Contact Account Edit Delete

I Kibbe, Alex alex kibbe@gmail.com v v Va x

Columns Hidden 7

5. Addresses page will get open.

ETHI{OGPIAN 4 @
©OU—0©0—0@® O 6 6 0

Company Contacts Addresses Business  Bank Accounts Products and Review

Details Classifications Services o
Register Supplier: Addresses | Back  Next  Saveforlater Register  Cancel
Actions w View v Format v < Create Edit Delete Freeze [=| Detach I Wrap
Address Name Address Phone Address Purpose Edit Delete
No data to display.
Columns Hidden Columns Frozen

*  Click on the ¢+ Create’ icon to add address details.

ETHIOGPIAN]

OU—O0—8 O 0 00

Comgany Contacts Addressss Business  Bank Accounts Products and  Rnview
Owtats Clasalicatons Servicm

Register Supplier: Addresses Back  Negt  Savefoclater  Register  Cascel
Aoy v View v Fomat w S L [wwe W Feeere " Detach o Wrap

Aogress Name Fhone Address Purpose Eon Delete
No data 1o daplaey

Colaman Madden Codumng Frozen
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e A new window will get open. Enter address details.

Create Address

* Address Name
* Country  Ethiopia
Address Line 1
State
* City
Sub City/Zone
Woreda

House No.

Postal Code

4 Address Contacts

Select the contacts that are associated with this address.

Name

No data to display.
Columns Hidden 4

Freeze

* Address

Purpose

Ordering

Remit to

RFQ or Bidding

Phone 251

Fax 251

Email

Wrap

Job Title

Email

Contact

Create Another

User A t

OK Cancel

Enter Address Name, Country, and City and select address purpose. Users can

also add phone numbers as company numbers or mobile hnumbers and email
addresses of users.

Create Address

I * Address Name  Assosa I

* Country Ethiopia
Address Line1  Assosa

State

I * City  Adis Ababa

Sub City/Zone
Woreda
House No.
Postal Code

4 Address Contacts

Select the contacts that are associated with this address.

Actions v View v Format w B Freeze

Name

No data to display.
Columns Hidden 4

* Address |v/| Ordering

Purpose /| Remit to

Wrap

RFQ or Bidding
l Phone 251 v " 1234 3455 I
Fax 251 v
I Email alexkibe@gmail.com I
Job Title Email Administrative  ;cor Account

Contact

Create Another OK  Cancel
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Click on "+ icon to add contact for address.

Create Address

* Address Name Assosa

* Country Ethiopia
Address Line 1 Assosa
State
*City Adis Ababa
Sub City/Zone

Woreda

House No.
Postal Code
4 Address Contacts
Select the contacts that are associated with this address.

Actions v View v Format w Freeze

Name

No data to display.
Columns Hidden 4

* Address |v/| Ordering

Purpose |v/| Remit to

RFQ or Bidding

Phone 251

251

Email

[} Detach Wrap

Administrative

Job Title Contact

Email User Account

Create Another OK  Cancel

Select the contact line and click on OK.

Select and Add: Contacts

4 Search

Name

View v Format w

Name
Kibbe, Alex

Rows Selected 1

Job Title

Search

Wrap

Job Title

alex kibbe@gm...

Columns Hidden 1

Apply Cancel
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e Contactis added for address. Now, click on 'OK!’

Create Address

* Address Name Assosa * Address |v Ordering

* Country | Ethiopia v Purpose |/ Remitto
RFQ or Bidding
Address Line 1 Assosa
Phone 251 v
State
Fax 251 v
* City Adis Ababa
Email
Sub City/Zone

Woreda
House No.

Postal Code

4 Address Contacts

Select the contacts that are associated with this address

Actions w View w Format w X B Freeze ' Detach Wrag

Administrative

Contact User Account

Name Job Title Email

Kibbe, Alex alex kibbe@gm W v

Columns Hidden 4

Create Another - Cancel

e Address details are added. Click on ‘Next'.

0w [9 AA I

O—0—0 O 66 O O

Company Contacts Addresses Business Bank Accounts Products and Review
Details Classifications Services
Register Supplier; Addresses Back | Next Save for Later ~ Register Cancel
Actions v View v Format w - Create /" Edit J{ Delete Freeze
Address Name Address Phone Address Purpose
Assosa Assosa Adis Ababa ET Ordering; Remit to

. »

BlColimns Hiddan)

6. The Business Classification page will open. Click on “+'icon to enter business
classification detail.

IAN N [9 AA IO

OU—O—00—0 6 6 O

Company Contacts Addresses Business Bank Accounts Products and Review
Details Classificati... Services
Register Supplier: Business Classifications Back  Next  SaveforLater Register  Cancel

None of the classifications are applicable

iz Detach Wrap

Actions v View v Format v

* Classification Subclassification Certifying Agency 2;2?"0?“""1"9 Certificate Start Date [E):?;ration Attachments Notes

No data to display.
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e Select classification value from LOV.

0 {9 AA D

OU—CO—00—0 6O 6 O

Company Contacts Addresses Business Bank Accounts Products and Review
Details Classificati... Services

Register Supplier: Business Classifications Back  Next  SaveforLater Register  Cancel

None of the classifications are applicable

i=" Detach Wrap

Actions v View v Format v + X Fr

Other Certifying  ¢oryificate StartDate  EXPIration  attachments Notes

* 5 " " . o
Classification Subclassification Certifying Agency Agency Date

None ==

Hub Zone

Minority Owned
Service-disabled Veteran Owned|
Small Business
Veteran Owned
Woman Owned

e Once all details are entered then click on ‘Next'.

mn [9 AA v

O—0O0—0—0 6 O O

Company Contacts Addresses Business Bank Accounts Products and Review
Details Classificati... Services
Register Supplier: Business Classifications Back SaveforLater ~ Register ~ Cancel

None of the classifications are applicable

Actions w View w Format w + X [=" Detach Wrap
* Classification Subclassification Certifying Agency Other Ceitifying Certificate Start Date Expiration Attachments Notes
Agency Date
Hub Zone v v ddmmyl@ ddmmyl@ None s E

7. The Bank Accounts page will open. Click on the '+ icon to enter Bank account details.
li'l'lll%l’lx\\' N O s
OU—0O0—0—0@ 6 O

Company Contacts Addresses Business Bank Products and Review
Details Classifications Accounts Services
Register Supp“er; Bank Accounts Back  Next Save for Later  Register Cancel
Actions v View v Format v Edit i Detach
Account Number IBAN Currency Bank Edit Delete

No data to display.
Columns Hidden 8
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° Enter bank account details: Country: Select the country
name from the list of values
Bank: Select Bank from List of Value. Account Number: Enter the Account Number.
Enter a value in the Additional Information section if requi

Create Bank Account

* Country Ethiopia v IBAN
Bank ABC Bank of Ethiopia v Currency v
Branch ABC Ethiopia Branch v

* Account Number 2345671212

Additional Information

Account Name | Agency Location Code
Iternate Account Name Account Type v
Account Suffix Description
Check Digits
Comments

Note to Approver

Create Another | OK | Cancel

Click on ‘'OK’" once all details are entered.

Click on 'Review’

ETHHSZIPIAN o O e
O—O0—0O—0—0— 01O

Company Contacts Addresses Business Bank Products and Review
Details Classifications  Accounts Services
Register Supplier: Bank Accounts Back Next  SaveforLater Register  Cancel
Actions v View v Format v <= Create /" Edit J{ Delete Freeze |u Detach Wrap
Account Number IBAN Currency Bank Edit Delete
XXXXXX1212 ABC Bank of Ethiopia /7 x

Columns Hidden 8

29
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8. The review page is opened. Check all details that were entered.

©
Review Supplier Registration: ALPHA FURNITURE

Company Details
Company ALPHA FURNITURE
Tax Organization Type Corporation

Supplier Type  Supplier

Corporate Web Site

Attachments
Actions w  View v
Type * File Name or URL Title Description
No data to display.
Columns Hidden 1
Contacts

View v Format w Detach

Name

Columns Hidden 7

Addresses
View v Format w +" Detach
Address Name Address
Assosa ET

Columns Hidden 3

Business Classifications

View v Format w i Detach

,-@.

U0 O O @

ank Accounts Prod Review
Ser

Addresses

D-U-N-§ Number
Tax Country
Taxpayer ID

Tax Registration Number
Nots to Approver

Attached By Attached Date

Job Title

Back x Saveforlater | Register  Cancel

Administrative  RequestUser  pou

Enall Account

slex kibbe@qmail.com v F o

Phone Address Purpose Detsils

gl

e Once dll details are verified then click on the 'Register’ button to reqgister the supplier.

Company Contacts
Details

Company Details
Company ALPHA FURNITURE
Tax Organization Type Corporation
Supplier Type Supplier

Corporate Web Site

Attachments

Actions v View w

Type * File Name or URL
No data to display.

Columns Hidden 1

O—O—0—0O—0©0—00—=©0

Addresses Business  Bank Accounts Products and

Classifications Services

Review Supplier Registration: ALPHA FURNITURE Back

D-U-N-S Number
Tax Country
Taxpayer ID

Tax Registration Number

Note to Approver

Title Description

Review

123456781

Ethiopia

Attached By Attached Date

30
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A confirmation message will be displayed.

« Confirmation X

Your registration request was submitted. You will receive an e-mail after your registration request is reviewed.

OK

B. Supplier Qualification questionaries Response from Supplier Portal

1. Supplier users will log in with the following link.

https://ehog.login.em?2.oraclecloud.com/

<« C ([ httpsy/ehoglogin.em2.oraclecloud.com ™ & ® ® .Y‘n > O a
e = Imtech Marine = How to Reset Your F.. Y% Protecting Exchang.. Gl Sample internet usa... (@) Product Support | D... | Linksys Wi-Fi Router.. @ ESL Telephone Direc..  / Flirchi - website for » (]

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

User ID

l %3623801@gmail.com| ‘

Password

Forgot Password

‘ Sign In

31


https://ehog.login.em2.oraclecloud.com/
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2. Click on ‘Supplier Portal > Supplier Portal’

<

3 B £
ETHI{

3. Click on ‘Quadlifications > Manage Questionnaires'.

Consigned Inventory

* Review Consumption Advices

* Review Consigned Invento

« Review Consigned Inventory Trar

g

Invoices and Payments

 Create Invoice
* Create Invoice Without PO
* View Invoices

« View Payments
Negotiations

o View Active Negotiations

« Manage Responses

Auctions from Seller

* View Active Seller Auctions

« Manage Seller Auction Bids

« Manage Questionnaires

« View Qualimcations

4. The supplier will be able to see all active initiatives

Manage Questionnaires Done
4 Search Advanced  Manage Watchlist Saved Search Requiring Attention B
** At least one is required
** Questionnaire Title ** Status Not started;Draft;Resubmis: w
** Questionnaire ** Response Due Date dd/mm/yyyy Y
** Supplier Site v ** Supplier Contact v

Search  Reset  Save...

Search Results

Actions v View v Formatw §H [§ Freeze  [u Detach Wrap Respond
" . ; . e Response .
Q Q Title Supplier Site Status Due Date View PDF
u‘ l 42 Supplier Onboarding for ALPHA FURNITURE Not started

M Qualification for New Suppliers Not started @
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5. Select the initiative line and click on ‘Respond’

Supplier Portal Usage Manual

Manage Questionnaires

4 Search

** Questionnaire Title
** Questionnaire

** Supplier Site v

Search Results

Actions v View v Formatw 7 [F “reeze  [w Detach Wrag -

Done

Advanced  Manage Watchlist Saved Search Requiring Attention v

** Status Not started;Draft;Resubmis:

** Response Due Date dd/mm/yyyy

** Supplier Contact

** At least one is required

v

o
v

Search  Reset  Save...

Response

Q i i Q i i ier Si i
e e Title Supplier Site Status Due Date View PDF
42 Supplier Onboarding for ALPHA FURNITURE Not started o]
I 4 Qualification for New Suppliers Not started [For] I

Columns Hidden 6

~

6. Enter the response for each question and click on the ‘Submit

Respond to Questionnaire: Qualification for New Suppliers

4 Questionnaire

ESL Goods Supplier Qualification Local
*1. Do you have relevant and renewed Trade license certificate?
Y Itis mandatory to have this license.
a.Yes

® b.No

Comments

* 2. Do you have Trade Registration certificate?
a.Yes

@ b.No

Title Qualification for New Suppliers Supplier ALPHA FURNITURE
Procurement BU ESLSE Corporate BU Supplier Site
Requested By Samueal Birhane W/Yohannes Responder Kibbe Alex
Questions Progress

~
Save  Save and Close Cancel

Time Zone Coordinated Universal Time

Status Draft

Due Date

Attachments None

Section 1. ESL Goods Supplier Qualification Local |v
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Supplier Negotiation Response from Supplier Portal

1. Supplier users will log in with the following link.

https://ehoglogin.em2.oraclecloud.com/

¢ > C (@B httpsy//ehogloginem2.oraclecloud.com o &k @& '. ®

&
o]
=

me :imtech Marine .. [l How to Reset Your .. ¥ Protecting Exchang... G Sample internetusa.. ) Product Support | D... L Linksys Wi-Fi Router.. @ ESL Telephone Direc.. " Flirchi - website for...

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

User ID

| x3623801@gmail.com| I

Password

Forgot Password

‘ Sign In ‘

2. Click on ‘Supplier Portal > Supplier Portal

3. Under negotiation Click on 'View active Negotiation’


https://ehog.login.em2.oraclecloud.com/

by

— Supplier Portal Usage Manual
ETHIOPIAN

SHIFFING & LOGISTICS

Supplier Portal

Search | Irnmices v || Irnice Mumber

Tasks
Contracts and Deliverables
Requiring Attention Recent Activity Transaction Repons
£ 30 Diay Last 30 Day

Consignad Invemory

Mo data available No daj|

Irreolcas and Payments

Megetiations

lI I Pootianon Liwssages

4. If the supplier received Invitation select Invitation received YES from the drop-
down Menu and Click on Search. Otherwise, select NO and Click on the

Search button then, the supplier can find the Active/ floated Tender by ESL.

Active Negotiations Oger
dinated Usiversal Teme
4 Search Manage Warchiist Saved Search Open Ioviaicns v
** Negotaticn " \oveten Received No v
* Tice Response Submited No v
** Negotiaticn Close By Y Negotistion Open Since )
[
Search Results
Ators v View v Fomat v Detach Create Response
Negotiation Your Wil Unread Re
Negotiation Tite Trpe Buyer Supplier S Time Remaining Close Date All Responses Responses Participate Monitor Messages View POF $p0
e K Emyyas Yima 9 Days § Hows Seaer ]
Sexed 7]

e Then, click on the negotiation Number you want to participate in or if you
know the negotiation Number or title that is posted on the ESL website or

newspaper, please enter the negotiation number or title, then Click on Search.
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5. After opening the negotiation or tender number the following page will be
displayed.
E IIII@I’I AN

RFQ: ESLSE/COR/NEG/PRF/2020/00430

Messages  Create Response  Actions ¥ Done

|Currency = Ethiopian Birr Time Zone Coordinated Universal Timd|
Title  procurement of tonner Open Date 3/01/2024 7:27 PM
Status  Active (Locked) Close Date  31/01/2024 6:12 PM

Time Remaining 9 Days 5 Hours

[Table of Contents Cover Page

Cover Page

XX ETHIOPIAN

¢~ SHIPPING & LOGISTICS

Standard Bidding Document (SBD)

6. Then, the supplier can able to view the negotiation with a PDF, clicking on
action > View > View PDF, or under the table of contents the supplier can

see each section of the negotiation. (Cover page, Overview, Requirements,
Lines, and Contract terms)

ETHIERIPIAN
A

RFQ: ESLSE/COR/NEG/PRF/2020/00430

Comprcy » Ewopan i
Title  procusement of ke

Soas Aoy

Tiese Remaining G Diys § Houry

Table of Contents Cover Page

et Pae

XX ETHIOPIAN

¢~ SHIPPING & LOGISTICS

Standard Bidding Document (SBD)

7. After looking at the negotiation details and if the supplier wants to request
clarification or other. The supplier can click on Message Button



THIOPIAN
IFFING & LOGISTICS
|||||E)|-1\\

RFQ: ESLSE/COR/NEG/PRF/2020/00430

Cunency * Eftecpean Bt

Title  procurement of lonner

Status  Actve (Locked)
Time Reealaing 9 Days 5 Hows

Table of Contonts Cover Page

Coves Page

(\/

Standard Bidding Document (SBD)

Y. ETHIOPIAN

SHIPPING & LOGISTICS
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Cn-m Actions ¥ Dane

me ZLone Coordnated Universal Tim:
OpenDats 3012004 727 Pt

Close Date 31017024 612 PM

8. Click +'Add’icon

ETHILEPIAN
LIS

Online Messages (RFQ ESLSE/COR/NEG/PRF/Z020/00430) &

THM:  pHBCLREMEN Of I0nner

T Remsining % Duys 5 Hoas

Suma Aot (L)

Close Dabe 310172034 & 12 FM

&7

Pricdable Page  Dohe

Time Zone Coordinsted Usivarsal Tiess

9. Enter the text on the message body and if the supplier wants to attach a document

or letter, click on the +icon to attach the file you want, click send, and Click on Done.

|'._-" AN
ETHLEIEWPIAN
v

" Send Message
Online Messages (RFQ ESLSE/COR/NEG/P|
To  Etcpan Shopng & Logatas Servoes Enterpre
- o
— Fubject | Cunfcatan Reguest
Tiree Rmmaining G Darys & Hhrilith | Ll =l [ Lal E:i 5‘3.«. B
Missages. H!l‘-f-.-- R
. Do Sattam
Amornw Veww Fomsw e B ez g Onf
s 1
* Mennage
Apsshmants Moo s I

;_..

-

°@

10. To respond to the negotiation click on the Create response.
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RFQ: ESLSE/COR/NEG/PRF/2020/00430

srency = Etruopan B

Tite  grocuroment of verwr
Setn Actve (Locked
Time Remaining O Days § Hours

Table of Contents

Cover Page

(\/

X ETHIOPIAN

SHIPPING & LOGISTICS

Standard Bidding Document (SBD)

Supplier Portal Usage Manual

wrsos (i) sses v oo

Cocrdnated Univensat Timd
OpenDste  3O12024 777 Pu

Close Dats 31012004 6 12 Pt

1. The Overview page willbe open. Then, enter the hecessary information like

Supplier reference number, Note to supplier response validity, and attachment if

necessary. Click on Next.

Ovardiew Requeemerts

Create Response (Quote 165058); Overview ()

Tata  procursmen of toenar

Clese Date 31012024612 PU

General

Suppller XYIPLC
Hagotistion Curency  ETE
Rspente Currency  ETH

Prica Precision 2 Decimals Maxmum

Response Valid Ussil | mepyy hme 2

at

~ ~
[3) (4]
R R

Lines Rireurw

Messages  Respond by Spreadshest ¥ Actions ¥ E.':-m' Submi  Cancel

a5l Saved IR 100 PR
Time: Jone Cosrdingtid Usiviraal Tiss

Tirné Remainitg 9 Days 5 Hours

Foeference Nusber
Hicta 8o Buyer

Amachments hone o

12. The Requirement page will be open.

Then, the supplier should respond to the

requirement section. If the requirement requires an attachment, the supplier should

attach an attachment. Otherwise, the system will not proceed to the next section.

After all sections and requirements are completed, click on Next.
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Rrguinemanis Firyoes

Create Response (Quote 165058): Requirements (3)

L t Cions Dot 3101
Tevs Remaining 1 Daws & Mo

Section 1. Preliminary Evaluation Criteria

Trade hoere
i B (prmed e e i e

may

4

" Responss Amcheeets N

Masiages  Aespond by Spreadshast ¥ Arioss ¥ Mm Sew T Sebea  Conesl

Cemstinatd Uriweradl T

r

¢ If the negotiation has other sections like a technical stage, then the supplier should

select the next section and respond to the requirements.

Reguitasants

Create Response (Quote 165058) Requirements (2

Time Aamaining Diays § Mo

Section 1. Prefiminary Evaluation Critaria
Tinte Iorre

2

" Rwiponae Anschemanty N

13. The Line page will be open. Then, the supplier should respond to the lines. The

supplier should enter the price for each line in the response price field.
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Linis Riwet
Create Response (Quote 165058): Lines (3 Messages  Aeipend by Spessdubast | ¥ Actonn ¥ Back Mapt Sere | ¥ Submt Camesd
-
crdiraned Univertal Time
Tima Bamaining 3 Dy & bic Clows Dose  JLOLTO 6 12 PU
Actoen w Vew w Format w Bwtach
Requites Reaponse Proemised
Lins Ducriphan Gotaily  CUWGOny Mame Start Price  Respanss Price o [T Line Amaamt LSO
Y
- ]
®
Y
. )
Bows Selected 1 Cofumm Mdden &

14. The Review page will be open. The supplier can check and review that all the
responses are correct in each section.
Note: If the supplier wants to check if all the responses are completed or mandatory
fields are missed or not. Click on Action > validate, then if there is an error back to the

missed section complete the section and try to submit again.

Review Responsa: Quote 165058 Bersages  Pespond by Sprecsnbeet ¥ Sasonn ¥ Bk Sar ¥ @:wu
2 1 Pae
worfined Usiveraal Tess
- maBamanog

Closs Daws  J10S7504 6 12PM

L

General

Supgler X7 Raferunce Numtar
[ — Noaw 13 Buar
Ruaporvia Curmacy

At hraniy

15. Finally, click on the submit button if the response is completed. The supplier will get
the supplier response number and click OK.
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Supplier Negotiation Response from Supplier Portal

1. Afterloggingin to the supplier portal > Supplier portal > click on supplier portal

and Under negotiation Click on ‘'Manage Negotiation’

Supplier Portal
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Requiring Amention Récent Activity
Consigned Invermory
No data available

Irvcices and Payments

Megosiations

Transaction Reports
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2. The Manage Response page will open. Then, from the response status
drop-down menu, select the response status you want like active, draft,
or rejected... or you can search by the negotiation title, negotiation
number, or response number and Click Search.
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If the response status is active or draft or pending award and click on

search, then the supplier will able to see the response. The supplier can view

the status of the negotiation.

Manage Responses

4 Search

Bearch Results
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